ADDRESS BOOK — ADD/DELETE/CHANGE - SHIP TO ADDRESS AND END
USERS IN YOUR ADDRESS BOOK

Please note there are TWO places to create/change/edit/delete info in your address book

1. Loginto the IMOnline website http://nz.ingrammicro.com/
2. OPTION ONE - Select a material and add it to My Basket>Click on Basket
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4. Select the tab
a. Select from Address Book — you can edit existing address details here.

b. Create New End Customer — Create a new address book here

Select End User Cancel B

Select from Address Book  J e s iomEr List® | Create New End Cusiomer

End customers from your personal address book.

Search within your address book for Company, First, Last name E
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5. OPTION TWO - On the Checkout page select — Select a different Ship-to
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6. Select the tab
a.

b. Create New End Customer — Create a new address book here

c. Select Ship to Address

Select Ship-To Address

Select from Address Book Select Ship to Address Add N Add

End customers from your personal address book.

Search within your address book for Company, First, Last name

Company Name M Contact Name

ADDRESS BOOK TEST,
ADDRESS BOOK TEST
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Address

112 BEACH ROAD ,
Zealand

Select from Address Book — you can edit existing address details here.
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